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1. Oomue moJ1oKeHUs

1.1. Hacrosuiee [lonoxxenne 00 apxuBe MYHUIUNAIBHOTO OMOIKETHOTO
JIOLIKOJILHOTO 00pa30BaTeIbHOr0 yupexaeHus ropoga PocroBa-na-Jlony «/Jlerckuii can
No29y (nanee — Ionoxenue 06 apxuse J10Y) pazpaborano Ha ocHoBaHuu [IpumepHoro
NOJIOKEHUST 00 apXuBe OpraHU3alid, YTBEPXKACHHOIO mpukazoM @DenepaibHOro
apxuBHOro areHtcrsa Ne 42 or 11 ampens 2018 roma, B coorBerctBuu ¢ Ilpukazom
MunkynbsTypsl Poccun ot 31.03.2015 Ne 526 "OO6 yTBepkAeHUM NMPABUI OpraHU3alUn
XpaHEHUsI, KOMIUIEKTOBAHUS, y4eTa U HUCIIOJIb30BAHUS TOKYMEHTOB APXHUBHOIO (hoHIa
Poccuiickoit @enepannu M Ipyrux apXUBHBIX JOKYMEHTOB B OpraHax rocy1apCTBEHHOU
BJIACTH, OPraHaX MECTHOI'O CaMOYIIPABJICHUS U OpraHu3anusax”, Y CcTaBoM JOUIKOJIBHOIO
00pa30BaTEILHOIO YUPEKICHUSI.

1.2. Jannoe Ilonoxxenue 00 apxuBe JIOVY ompenenser cocTaB JOKYMEHTOB
apxuBa JETCKOr0 CajJla U yCJIOBUS UX XPAHEHMs], YCTAHABIMBAET 33]1a4i, HA3HAYEHUE U
(GYHKIIMM apXuBa, PErJaMeHTHPYET NEeATEIbHOCTh JIUI, OTBETCTBEHHBIX 3a BEJICHUE
apxuBa B JIOIIKOJILHOM 00pa30BaTEIbHOM YUPEKICHUU.

1.3. B cBoeii fgesaTenbHOCTH apXuB PyKOBOACTBYeTcss DenepabHbIM 3aKOHOM Ne
125-®3 ot 22.10.2004 roma «O6 apxuBHOM pnene B Poccuiickoit ®denepauun» c
n3MeHeHusIMU Ha 14 urons 2022 rojga, HOpMAaTUBHBIMM ITPABOBBIMU aKTaMu Poccuiickoi
®enepanuu, cyowbekra Poccuiickoit ®enepauun B cdepe apXUBHOrO Jena H
JENIONPOU3BO/ICTBA, JIOKaJIbHBIMH HOPMAaTHBHBIMH akTaMHd  JIOUIKOJIBHOT'O
00pa30BaTEILHOIO YUPEKICHUSI.

1.4. Hoxymentsl JIOY, wnMeromue HCTOPUYECKOE, KYJIbTYPHOE, HAy4HOE,
COLMAJIBHOE,  3KOHOMHYECKOE W MOJUTUYECKOE  3HAYEHHE,  COCTABIIAIOT
rocyJapcTBEHHYI0 YacTh ApxuBHOro ¢onaa Poccuiickoit ®eneparnuu, SBISIOTCS
COOCTBEHHOCTBIO  TOCyJapcTBa W  MOJJIEKAT  IMOCTOSHHOMY  XpaHEHUIO B
roCyJlapCcTBEHHbIX  apxuBax  Poccuiickont  @enepaumun. Jlo nepemaunm  Ha
rOCy/IapCTBEHHOE XpaHEHUE JAHHbIE JOKYMEHThl BPEMEHHO XPaHATCSA B JOUIKOJIBHOM
00pa30BaTEIbHOM YUPEKICHUU.

1.5. B JAOY pana xpaHeHuss IOKyMeHTOB ApxuBHoro ¢onga Poccuiickoit
Penepaii M 3aKOHYEHHBIX  JEJIONPOU3BOACTBOM JOKYMEHTOB MPAKTHYECKOIO
Ha3HAauYeHUs, MX OTOOpa, yuyera, MHCIOIb30BAaHWA M TMOATOTOBKM K Iepeiade Ha
rOCY/IapCTBEHHOE XPAHEHHE CO3JAaETCsl apXHUB.

1.6. ApxuB co3maercs Kak CaMOCTOATENIBHOE MOAPA3AECICHUE, BO3IJIABIISIEMOE
JMIIOM, OTBETCTBEHHBIM 32 BEJEHHE apXWBa COIMVIACHO NPUKA3y 3aBEAYIOIIETO
JOLIKOJIBHBIM 00Pa30BaTEbHBIM YUPEKICHUEM.

1.7.  VYupexpaeHue JOMIKOILHOTO  OOpa3oBaHus  OOecCedYrBacT  apXUB
HEOOXOIMMBIM MMOMENIEHUEM, 000PYIOBAaHUEM U KaJIpaMHU.

1.8. JlomkonbHOE 0Opa3oBaTeIbHOE YUYPEKIECHHUE O0ECIEeYMBAET COXPaHHOCTD,
y4eT, OTOOp, YIOPSIOYEHHWE U HCHOJIb30BAHUE JOKYMEHTOB ApXHMBHOrO (oHIa
Poccuiickoit ®enepanun, o0pasyronmxcs B ero jestenbHocTH. (ObecrieyuBaet
CBOEBPEMEHHYIO MEpelavy 3TUX JOKYMEHTOB Ha TOCYIAPCTBEHHOE XPAHEHHUE.

1.9. Bce paboThl, CBsI3aHHBIE C MOATOTOBKOM, TPAHCIOPTUPOBKOW W Tepeaadeii
apXUBHBIX IOKYMEHTOB, POU3BOJISATCSA CUJIAMU U 33 CUET JIETCKOTrO Caja.



1.10. 3a yrpaty u mnopuy MAOKYMEHTOB ApxuBHoro Qonna Poccuiickoit
Oenepannu  gopkHOCTHRIE juiia JIOY HecyT OTBETCTBEHHOCTb B COOTBETCTBUU C
JEACTBYIOIINM 3aKOHOIATEIbCTBOM.

1.11. ApxuB ngerckoro caaa paboTaeT coOrjacHO IUIaHy, YTBEPKIaeMOMY
3aBEAYIONIUM JOIIKOJBHBIM O0pa30BaTEIbHBIM YUPEKICHUEM U OTUUTHIBACTCS TEpe]]
HUM B CBOEH pabore.

1.12. KoHTpomb aesTenbHOCTH apXHuBa OocylIecTBIsIeT 3apenytomuii JJOY, a B ero
OTCYTCTBUU — UCTIOJHSIOUIUNA 0053aHHOCTH 3aBE1YIOIIETO.

2. CocTaB J1OKYMEHTOB apXuBa JAeTCKOr0 caga

2.1. B apxuB JIOY mocrtynator:
- 3aKOHYEHHBIE JIEJIONPOU3BOICTBOM YUPEXKIECHUS JOKYMEHTBI IOCTOSIHHOI'O XPAHEHMUS,
oOpa3oBaBIIMECS B JEATEIBHOCTH CTPYKTYPHBIX TMOApa3AeNeHUi, JOKYMEHTHI
BpemeHHoro (cebiue 10 ner) cpoka XpaHEeHHs, HEOOXOAMMBIE B IPAKTHYECKOU
JESATENIbHOCTH, JOKYMEHTBI IO KaJipaM ¥ BOCIUTaHHUKAM;
- JOKYMEHTBl IOCTOSHHOI'O XpPAaHEHHs M MO JIMYHOMY COCTaBy OpraHHU3aluii-
MPEIIIECTBEHHUKOB (ITPU UX HAJTUYHH);
- TU4YHbIe (POHABI BEAYIIMX PAOOTHUKOB JETCKOro caja (IIpH UX HAIUYUK);
- CIIy’K€OHbIE U BEIOMCTBEHHBIE U3aHUS;
- CHPABOYHO-TIOMCKOBBIE CPEACTBA K JIOKYMEHTAaM M Y4YETHbIE JOKYMEHTHI ApXuBa
JIETCKOTO Ccaja.

2.2. Cpoku XpaHEHUs IOKYMEHTOB B apXHMBE JOLIKOJIHLHOTO 00pa30BaTEIbHOIO
YUPEXKACHUS ONPENEISAIOTCd  COIJJaCHO CpPOKaM, YKa3aHHbIM B YTBEPKICHHOU
HOMEHKJIaType JAell.

3. 3apauu apxuBa J10Y

3.1. OcHOBHBIMHM 33/1a4aMM APXUBA SIBISIFOTCA:
- OpraHu3alys XpaHEHUs JOKYMEHTOB, COCTaB KOTOPBIX IMPEAYCMOTPEH pasienoM 2
Hacroswero [lonoxenus;
- KOMIUIEKTOBaHME apXxuBa JOKYMEHTaMH{, OOpa30BaBUIMMUCA B JAEITEIbHOCTH
YUPEKIEHUS, OCYIECTBIISIONIET0 00pa30BaTEIbHYIO ACSITEIbHOCTD;
- y4eT, 00ecreyeHNe COXpPaHHOCTH, CO3/IJaHUE HAYYHO-CIIPAaBOYHOTO aIllapara;
- ACIIOJIb30BAaHUE JOKYMEHTOB, HAXOISIIMUXCS HA XpaHeHuu B apxuse OV
- IOATOTOBKA U CBOEBPEMEHHAs Mepeaaya JOKyMEHTOB ApxuBHOro (ounaa Poccuiickoit
denepanivy Ha TOCTOSHHOE XpaHEHHUE B TOCYapCTBEHHbIN (MYHULIMNIAIBHBIIN) apXUB;
- METOJINYECKOE PYKOBOACTBO M KOHTPOJIb 32 (popMHpoBaHUEM M O(QOPMIICHHEM [EIN B
JIEJIONPOU3BOACTBE JETCKOr0 caJa M CBOEBPEMEHHOM Ilepeladyed HMX B apXuB
JOLIKOJILHOTO 00Pa30BaTEIbHOIO YUPEKICHUSI.

4. @yHKUMH apXuBa

B cooTBeTcTBHM C BO3J0KEHHBIMHU 3a7aqaMH apXHB OCYIIECTBIISICT CIIEIYIOITHE
byHKIINN:



4.1. OpraHusyetr nmpueM JIOKYMEHTOB IOCTOSHHOTO U BpeMeHHOro (cBbiiie 10
JIET) CPOKOB XpaHEHHUs, B TOM YHCJIE 10 KaJpaM U BOCIIMTAHHUKaM, 0Opa30BaBUIMXCS B
nestensHocT JIOY, B COOTBETCTBUM C YTBEPKACHHBIM TPapUKOM.

4.2. OOecrieynBaeT COXPaHHOCTb M BEJET Yy4Ye€T JIOKYMEHTOB U (HOHJIOB,
HaXOSAIIMXCS Ha XPAaHEHUU B apXUBE JOLIKOJIBLHOTO 00pa30BATEILHOIO YUPEXKICHHUS.

4.3. TlpencraBnsieT B TOCYAApCTBEHHBIM (MYyHHMIIMIAIbHBINA) apXUB Yy4ETHBIE
CBEICHUSI 00 00bEME M COCTaBE XPAHSMIMXCA B apXHBE JETCKOro caja JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoii ®enepanuum M JIpyrux apXHBHBIX JOKYMEHTOB B
COOTBETCTBUU C TOPSAKOM TOCYIapCTBEHHOIO ydeTa JOKYMEHTOB ApPXMBHOro ¢oHaa
Poccuiickoit @enepanuu.

4.4. CucreMaTu3npyeT U pa3MeIIacT JOKYMEHTHI, ITOCTYNAKIME HA XPaHEHUE B
apxuB JIOY, o6pa3oBaBiuecs B X0/1€ OCYLIECTBICHUS JEATEIbHOCTH YUPEKICHUSI.

4.5. PazpabGarbiBaeT rpaduKH TMPEACTABICHUS ONUCEH HAa paccMOTpPEHHUE
HKCIEPTHO-TIPOBEPOUYHON KOMHUCCHM U Tepefaud JOKYMEHTOB ApXUBHOro (QoHaa
Poccuiickoit @enepanuu Ha XpaHEHUE B TOCYAAPCTBEHHbIN (MYHUIMIIATIbHBIN) apXUB.

4.6. OcyiecTBsieT NOJTOTOBKY U MPEICTABIISCT:

- Ha PACCMOTPEHUE M COIVIaCOBaHHME »JKcrnepTHoM komuccuu JOVY omwmcu nen
MOCTOSIHHOT'O XpaHEHMs, BpeMEHHbIX (cBblle 10 JIET) CPOKOB XpaHEHHs, B TOM YHCIE
0 KaJpaM U BOCIIUTAHHUKAM, a TAK)KE aKThl O BBIJICICHUN K YHUUYTOKEHHUIO apXUBHBIX
JOKYMEHTOB, HE MOJJIEKAIIUX XPAaHEHUIO, aKTbl 00 yTpaTe IJOKYMEHTOB, aKThl O
HEHCIIPABUMBIX MMOBPEKICHUSIX APXUBHBIX JOKYMEHTOB;

- Ha YTBEP)KIEHUE OSKCIEPTHO-IPOBEPOYHONM KOMMCCHUHM YIOJHOMOYEHHOI'O OpraHa
UCIIOHUTENBHOM BllacTu cyobekTa Poccuiickoit denepanun B cepe apXUBHOTO Jeiia
(manee - DK apXuBHOrO yupexAeHUsI) OIIUCH JIe] TOCTOSSHHOTO XPAHEHUS;

- Ha cornacoBanue JIIK apxuBHoro yupexnenus cyonekra Poccuiickoit deneparuu
(MyHULMITATBHOTO ~ apXMBa), B CIydae HAJAENECHUS €ro COOTBETCTBYIOLUIUMU
MOJIHOMOYHSIMH, OIUCH JIEN 110 JJMYHOMY COCTaBY;

- Ha cornacoBanue JIIK apxuBHOro yupexaenus cyobekta Poccuiickoit deneparuu
(MyHULIMITATBHOTO ~ apXWBa), B Clydae HAJAENECHUS €ro COOTBETCTBYIOUIUMU
MOJTHOMOYMSIMH, aKThl 00 yTpaTre JOKYMEHTOB, aKThl O HEHCIPAaBUMBIX MOBPEKICHUIX
apXUBHBIX JTOKYMEHTOB;

- Ha yTBepxkaeHue 3aBenyroumemy OV onucu nen MOCTOSIHHOTO XpPaHEHWS, OIUCH
BpeMeHHBIX (cBbIe 10 J€T) CPOKOB XpaHEHHs, B TOM YHUCIIE OMHUCU JIe] MO KajapaM U
BOCIIUTAHHUKAM, aKThl O BBIJCICHUM K YHHUYTOXXEHHUIO ApPXMBHBIX JOKYMEHTOB, HE
NOJJIeKAIIUX XPAHEHHIO, aKThl 00 yTpaTe IJOKYMEHTOB, aKThl O HEHCIPAaBUMBbIX
MOBPEXKICHUSAX APXUBHBIX JTOKYMEHTOB, yTBEpKIAeHHbIE (corjlacoBaHHble) OIIK wmm
rOCyJapCTBEHHbIM apxuBoM cyObekTa Poccuiickoit ®enepaunu (MyHULIUNATbHBIM
apX1UBOM) B CIIy4ae HaJIeJIEHUSI €r0 COOTBETCTBYIOIIMMH MOJTHOMOUYUSIMHU.

4.7. Opranm3yer mepenady JT0KyMEeHTOB ApxuBHOro ¢doHaa Poccuiickoit
®denepaiuy Ha TOCTOSTHHOE XPaHEHUE B TOCYAAPCTBEHHBIN (MYHUIIUIIATBHBIN) apXUB.

4.8. Opranuszyer U OPOBOAUT IKCIEPTU3Y IIEHHOCTH JOKYMEHTOB BPEMEHHBIX
(cBbimie 10 yeT) cpokoB XpaHEHHUsI, HAXOAAIIMXCA Ha XpaHeHuu B apxuse JJOY B memsix
orOopa JTIOKYMEHTOB Il BKJIIOYEHUST B cocTaB ApxuBHOro ¢onga Poccuiickoit
@denepanuu, a TakXKE BBISIBICHUS JOKYMEHTOB, HE TMOJIekKANIMX JajdbHEHIIemMy
XPaHEHUIO.



4.9. VYyactByer B  paboTe  OKCIEPTHOM  KOMHUCCHUM  JIOIIKOJBHOI'O
00pa30BaTENbHOTO YUPEKICHUS.

4.10. IlpoBogut MeponpusiTusi MO OOECHEUYECHHUIO COXPAaHHOCTH JIOKYMEHTOB,
Haxo[saUmMxcs Ha xpaHeHuu B apxuse [JOVY.

4.11. Opranusyer HHPOpPMHpPOBaHUE aIMHHHCTpauuu U pabotHukoB JIOY o
COCTaBE U COJIEPKaHUU JOKYMEHTOB apXHUBa yUPEKICHUS.

4.12. UadopmupyeT moap30BaTeIeii MO BOMPOCaM MECTOHAXOXKIEHUSI apXUBHBIX
JIOKYMEHTOB.

4.13. OpranusyeT BblJauy JOKYMEHTOB M JI€J JJIsi paOOThl B UUTAIHHOM 3aJie WIH
BO BPEMEHHOE IOJIb30BaHUE.

4.14. MHcnomHser 3ampochl TOJIB30BATENIEH, BBIJAET APXUBHBIC  KOIHMHU
JOKYMEHTOB, apXUBHBIE BBIITUCKU U APXUBHBIE CIIPABKHU.

4.15. Bener y4eT UCNob30BaHUs IOKyMEHTOB apxuBa [JOVY.

4.16. Co3pmaer (oHA MONB30BAHUA apxXHUBa AETCKOTO caja U OPraHU3yeT €ro
UCIIOJIb30BAHHUE.

4.17. OcymecTBisieT BEAEHUE CIPaBOYHO-IIOMCKOBBIX CPEICTB K JOKYMEHTaM
apxuBa J[OY.

4.18. Coznaer, NOMOJHSIET U COBEPUICHCTBYET HAyYHO-CIPABOYHBIA ammapar K
XpaHALMMCS B apXHUBE JIeJIaM U JOKYMEHTAM.

4.19. VYwuactByeT B pa3padOTKe JOKYMEHTOB YUpPEXIEHUS IO BOIpocaM
apXUBHOTO JI€JIa U JEJIONPOU3BOICTBA.

4.20. Oka3pIBaeT METOIMYECKYIO TTOMOIIIb:
- ciyk0e nenonpounsBoacTBa JJOY B cocTaBieHnr HOMEHKIATYPHI e, (OpMUPOBAHUU
1 opOpMIICHUH JI€T, KOHTPOJUPYET MPABUILHOCTH (POPMHUPOBAHUSA U ODOpPMIICHUS JIETT
B JICJIONIPOU3BOJICTBE;
- CTPYKTYpPHBIM mojipa3aeieHusiMm u pabotHukaMm J[OY B moAroroBke JTOKYMEHTOB K
nepeaye B apXuB JIETCKOIO Caja.
4.21. VYyactByeT B MpPOBEACHUH MEPONPHUATUN 10 TOBBIIICHUIO KBaTU(UKAIIUU
pabOTHUKOB apXuWBa M CIYKObI JEIONPOU3BOACTBA JIOMIKOJIBHOTO 00pa30BaTEeIbHOIO
YUPEXKICHHUS.

S. IIpaBa apxuBa

JInsi BBINIOJTHEHUS BO3JIOKEHHBIX 3a7a4 W (PYHKIMM JIMII0, OTBETCTBEHHOE 3a
apXuB, UMEET TIPABO:

5.1.  TlpencraBnsTh  3aBeAyOMEMY  JOIIKOJIBHBIM  00pa3oBaTeILHBIM
YUPEXKICHUEM TPEUIOKEHUSI TI0 COBEPIICHCTBOBAHUIO OpPraHU3AlMM XPaHEHUS,
KOMITJICKTOBAHUS, Y4€Ta U UCITOJIb30BAaHUS apXUBHBIX JTOKYMEHTOB B apxuBe JJOVY.

5.2. KoHTponupoBaTh BBINOJHEHUE YCTAHOBJICHHBIX TMpaBUI pabOTHI C
JIOKYMEHTaMH B CTPYKTYPHBIX MOJPA3ICICHUSIX YUPEKICHUSI.

5.3. 3ampammBarh OT CTPYKTYpPHBIX mMoApasfeneHuii u padotHukoB JOY
CBEJICHUS, HEOOXOAUMBIC Jisi PaOOThl apXvBa, C Y4€TOM OOECIICUEHHUS BBHITIOJHEHUS
BCEX BO3JIOKEHHBIX HA apXMWB 3a7a4 U (PyHKIIHA.

5.4. JlaBaTh pa3bICHCHHS W PEKOMEHIAIIMU II0 BOIMPOCAM, BXOJAINIAM B
KOMITIETEHIIUIO apXHBa JOIIKOIHLHOTO 00pa30BaTEIHbHOTO YUPEIKICHUS.



5.5. HudopMupoBath CTpYKTYpHBIE TOJApaA3JICIICHUs JETCKOIO0 cajla o
HEOOXOAUMOCTH Tepefayd JOKYMEHTOB B apXWB B COOTBETCTBUU C YTBEPXKICHHBIM
rpaduKoMm.

5.6. IlpyHuMaTh ydacTue B 3aC€IaHUAX SKCIEPTHOM KOMHMCCHUM YUYPEKICHHUS, a
TaKXK€ B  JKCHEPTHO-IPOBEPOYHOM  KOMHUCCHM  YIOJIHOMOYEHHOIO  OpraHa
HCIIOTHUTENRHOM BiIacTu cyobekTa Poccuiickoit deneparuu B cepe apXUBHOTO Jiea.

6. OTBeTCTBEHHOCTDH 32 QYHKIIMOHUPOBAHUE apXHBA

6.1. Hasznauennoe mnpukazom 3aseaywouiero IOV nuio, OTBETCTBEHHOE 3a
BEJICHUE apX1Ba, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTH 34!
- BBINIOJIHEHHWE BO3JIOKCHHBIX HA apxXWB 3a7ad W (QYHKIHA B COOTBETCTBHH C
JIEUCTBYIOIIUM 3aKOHOJATENLCTBOM Poccuiickoii denepanuu;
- OpraHu3aIyio padoThl apXUBa, CBOCBPEMEHHOE U KBATU(UIIMPOBAHHOE BHITIOJHEHUE
IIPUKA30B, PACHOPSKEHUM, MOPYYEHHM BBIIIECTOSIIETO PYKOBOZACTBA, ACHCTBYIOIINX
HOPMAaTUBHO-TIPABOBBIX aKTOB IO CBOEMY MPOGUIIIO ACATEIHLHOCTH;
- panuoHadbHOE W A(PGEKTHBHOE HCIOJIB30BAHNE MAaTEePHATbHBIX, (UHAHCOBBIX U
KaJpOBBIX PECYPCOB;
- COCTOSTHHE TPYJIOBOM M UCIIOJIHUTEIHCKON JTUCIUIIMHBI B ApXUBE, BBIITOJHEHUE CBOUX
(YHKUIHOHANBHBIX 00S3aHHOCTEH;
- coOJTIr0/ICHNE MPAaBUJI BHYTPEHHETO paclopsaka, CAaHUTAPHO-TIPOTHUBOAHIEMHUYECKOTO
pexKUMa, MPOTUBOIIOXKAPHOU 0€30IMaCHOCTH U TEXHUKH O€30MacHOCTH;
- BEACHUE [JIOKYMEHTAIlMW, MPEIyCMOTPEHHOW JIEMUCTBYIOIIMMU HOPMAaTHUBHO-
MPAaBOBBIMU IOKYMEHTAMU;
- MPENOCTABICHUE B YCTAHOBJIEHHOM MOPSAKE TOCTOBEPHOM CTATUCTUYECKOM M WHOU
nH(pOpMaIIMK O IEITEIIbHOCTU apXUBa;
- TOTOBHOCTh apXHBa K padO0Te B YCIOBUSIX UPE3BBIYANHBIX CUTYAITHH.

6.2. OTBETCTBEHHBIC 3a BEIACHHE JEIONPOU3BOACTBA, IMOJATOTOBKY U
MPEJCTABJIEHNUE TOKYMEHTOB Ha XpaHEHHUE B apXMB, Ha3HavaroTcs 3aBeayromum JOVY.
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